
OPT PROCESS IN TERRA DOTTA 

1 | P a g e  
 

 

 
 

 
 
 

 

 
 
To begin the OPT application process, click on 
this link, then click on the ‘Register/Apply’ 
button. 
 
You will be asked if you wish to create an 
application, click ‘yes.’ 

 
 

 
 
 
 

 

 
 
Next, you will be asked how you will be 
logging in. Click the top option: I have an 
Ithaca College username and password. 

 

 

 

 
 
You’ll be brought to a page that requires you 

to log in using your Netpass credentials (see 

below). Your Netpass credentials are your IC 

username (e.g., bsmith) and email password. 

 

 

 

 

 

 
 
After logging in, you’ll need to select the 
appropriate OPT term.  
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http://ithaca-sa.terradotta.com/index.cfm?FuseAction=Programs.ViewProgram&Program_ID=10702
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You will automatically be brought to a page 
that includes detailed instructions about the 
OPT application process. Please be sure to 
take time to read through these instructions 
carefully and refer back to them as needed.  
 
Once you have read the instructions and 
clicked on the ‘Get Started!’ button, you will 
be automatically taken to the first online 
application piece: the OPT recommendation. 

 
 
 

 

 

 
 
These four questionnaires are the Ithaca 
College OPT online application pieces that 
need to be submitted to begin the official 
OPT process. 

 
 
 

 
 

 

 
 
The OPT Recommendation requires your 
academic adviser, department chair, or 
dean/assistant dean to submit an electronic 
recommendation on your behalf. (Note: It’s 
best to search for them by their Ithaca 
College email address. If you don’t know 
their email address, you can search by name, 
but your results will include all IC community 
members that have the same first name or 
the same last name.) Once you’ve located 
the appropriate person in the system, click 
on the radio button to the left of their name, 
then click the ‘Send request’ button. 
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Next, click on the I-765 Form (PE). Detailed 
instructions will be displayed for submitting 
a copy for review by the Ithaca College Office 
of International Programs. Be sure to click 
the ‘Done’ button after you have attached 
the completed form to the upload area. 

 
 

 

 

 
 
After clicking on the OPT Start and End Dates 
application requirement, instructions will 
appear detailing exactly how to submit 
accurate dates. Be sure to click the ‘Done’ 
button after you have typed in the 
appropriate dates. 

 
 

 

 
 
 
 

 
You may upload additional materials for 
review by the Office of International 
Programs staff by using the Document tab at 
the top of the page (next to the paperclip 
icon), or by using the OPT Petition 
Documents Folder that is marked as an 
optional item in the online application 
section as shown in the picture to the left. 

 
After your recommender has submitted the recommendation in the Terra Dotta system, and you have uploaded the 
completed I-765 Form, the OPT Dates, and any additional materials you would like reviewed, contact Diana to make 
her aware that your OPT application is complete at  ddimitrova@ithaca.edu to request the OPT I-20. We will email you 

when your OPT I-20 is uploaded into the portal. Once you have been notified, please print it out, sign it, and send a copy of it with 
your OPT petition.  

If you should encounter technical difficulties, please contact Mimi Wright at mwright@ithaca.edu. 
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